
 
 

Teaching Assistant Level 3 – Person 
Specification 

 
 

 
Attributes Requirement 

 Essential Desirable 

Qualifications • At least NVQ level 3 and GCSE/ O-
level grade C English and Maths 

 

Knowledge, 
Experience, 
Skills and 
Abilities 

• Some experience of working ef-
fectively in a learning/ child care 
setting. 

• Skills of empathy, listening, com-
munication and responding with 
appropriate language to build rap-
port with children and parents/ 
carers from a variety of ages, abili-
ties and backgrounds. 

• Aptitude to develop knowledge of 
the role within an education envi-
ronment. 

• Flexible, adaptable and positive 
attitude to working in a structured 
environment. 

• Communication skills to promote 
and develop effective working with 
children, colleagues and car-
ers/agencies at an appropriate level 
to achieve understanding and con-
structive 
response. 

• Understanding of the role of the 
class teacher, the parent or 
carer and external agencies in 
developing and maintaining an 
effective learning environment. 

• Current first aid certificate. 

• The ability to contribute 
effectively to the work-
load, planning, supervision 
and responsibilities of a 
team. 

• Ability to work on own initiative, 
including recognition of the ap-
propriate level at which to refer 
issues elsewhere for effective 
resolution. 

• Proven communication and in-
terpersonal skills evidenced by 
dealing with a diverse range of 
contacts about potentially com-
plicated and/or sensitive issues. 

Personal 
Require-
ments 

• Commitment to safeguarding 
and promoting the welfare of 
children and young people. 

 

 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 

 • Willingness to undergo appropriate 
checks, including enhanced DBS 
checks. 

• Motivation to work with children and 
young people. 

• Ability to form and maintain appropri-
ate relationships and personal bound-
aries with children and young people. 

• Emotional resilience in working with 
challenging behaviours and attitudes to 
use of authority and maintaining disci-
pline. 

• Have a willingness to demonstrate com-
mitment to the values and behaviours 
which flow from the Forge Trust ethos. 

• Ability to maintain confi-
dentiality. 

• Ability to reflect. 

• Ability to demonstrate patience with 
firmness. 

 


